How to Register and Access the CITI RCR Training Program for
George Mason University

NEW USERS (for previous CITI users, see page 8)

Go to CITI website www.citiprogram.org
[ ]

Click on Register under Create an Account
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| CI I I Collaborative Institutional Training Initiative
s

% PROGRAM at the University of Miami

Home  AboutUs Courses Become a Subscriber

CE Credits MNews and Events Contact Us

Usemame

Over 6.2 million CITI Program courses have been completed since 2000

Step 1: Select an Institution
[ )

Enter George Mason University in the Search for Organization box
[ )

Click Continue to Step 2
steps:fll 2 3 4 5 6 7
‘You must make a selection below.

Select Your Organization Affiliation

Search for organization: Enter full or partial name &
George Mason University can't find your institution? It may use Single Sign On. Check here.

Drop-down lists have been replaced by this single search box. To find your organization, enter its name in the box above, then pick from the
list of cholces provided. If the selection is correct, click the "Continue to Step 2° button immediately below. To clear your selection and try
again, click the “Search Again™ button.

Independent Learner Registration

Use this option if you are paying for your courses. Click the bumon “Continue as Independent Learner™ to affiliate as an Independent Learner.
This option Is for persons not affiliated with a CITI Program subscriber organization, or who require content that their crganization does not
provide. Fees apply. Credit card payment with American Express, Discover, MasterCard or Visa is required. Checks are not accepted.

Continue as Independent Learner (Fees Apply)


http://www.citiprogram.org/

Step 2: Personal Information

e Enter First and Last Name and Email Address
e  Click continue to Step 3

CITI - Learner Registration - George Mason University

Steps: 1l 2 4 5 6 7

Personal Information

* indicates a required field.

* First Name * Last Name
* Email Address. * Verify email address
We urge you to provide a second emall address, if you have one, In case messages are blocked or you lose the ability to access the first one, If

you forget your username or password, you can recover that information using either email address.

Secondary email address Verify secondary email address

Continue to Step 3

Step 3: Create your Username and Password
e Username should be at least 4 characters (not case sensitive)
e Password should consist of 8 to 50 characters (case sensitive)

e Select a Security Question from the dropdown list and answer
e C(Click continue to Step 4

CITI - Learner Registration - George Mason University

Seeps: 1 2] 4 5 6 7

Create your Username and Password
= iraiicanes & requined field

Your username should consist of 4 to 50 characters. Your username ks not case sensitive; "A12B34C0" is the same as "a12b34cd”. Once
created, your username will be part of the completion repore.

* User Hame

Your padsword should congist of B 1o 50 characters. Your password IS case sensitive; "A12B34C0" is not the tame 83 "a12b34cd™,

* Pazgword * Werify Password

Please chooze s security question and provide an answer that you will remember. NOTE: If you forget your login information, you will have
to provide thiz answer to the security question in order to aCores your account,

* Security Question

Wihat's iour pat's name? bt
WRBE'S youl peTs name?
Whet's your meiher's maiden name?
= What was your high school mascot?
Wihat colar was your firs] car?
In what ety were you bom?
WAL Wikt e REMe of I Sl you gléw up on?
W was your Srst emplayer?
Inwihiat cly did your mother and fathar meat?
What was the last name of your Fid gride beacher?




Step 4: Gender, Ethnicity and Race
e Select your Gender, Ethnicity and Race
e Click Continue to Step 5

CITI - Learner Reglstration - George Mason University

Sep 1 2 3s 6 7

Gender, Ethnicity and Race

'Whey doex (T Program ask sbout your gender, race and ethnicity? &
Whey does CITI Program use these categories? &

= ingicaten & hiquired flskd

* | kdentify my Gender as:

Fermale
Mate

Transgender or Other

Prefer mot 1o answer

* | identify my Ethnicity as:

Hispanic or Lating &
Nex Hispanic or Lagino

Prefer mot 10 anmwer

* | identify my Race as: (you may select more than one)

Arnarican Endian or Aladka MNateoe 4
Black or African American &
1 Asisn i@
Hatree Hawaiian or Other Pacic bilander &
White &

Prefer not 1o andwer

Continue to Step 5



Step 5: Continuing Education Unit Courses
e NOT required by GMU
e Research Survey — Yes or No Required
e Click Continue to Step 6
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Step 6: Information Requested by George Mason University
e Required fields: Institutional email address, Gender, Highest Degree, Department, Role in
Research, and Office Phone
e C(Click Continue to Step 7
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Step 7: Choose Research Activity to View Available Courses

e Select “l am interested in the Responsible Conduct of Research Courses”
e C(Click Next

CITI - Learner Registration

Steps: 1 2 3 4 5 6 |H
* indicates a required field.

* Choose all that apply to your research activities to view available courses.
Choose all that apply

I am interested in Human Subjects Research Courses.

I am interested in Lab Animal Research courses,
¥ 1am interested in the Responsible Conduct of Research Courses.

I am interested in the US Export Control Regulations course.

1 1am interested in the Financial Conflict of Interest Mini-Course.

Step 7 Continued

e Select the RCR course that is specific to your discipline
o C(Click Next

CITI - Learner Registration

Steps: 1 2 3 4 5 6 [H
* indicates a required field.

*To take RESPDI‘ISlblE Conduct of Research (RCR) Course, PlEESE make your selection below.
Choose one answer

Biomedical Responsible Conduct of Research Course

Social and Behavioral Responsible Conduct of Research Course

Physical Science Responsible Conduct of Research Course

Humanities Responsible Conduct of Research Course



To Complete Mason Registration Click on Finalize Registration

CITI - Learner Registration

Your registration with George Mason University is complete.

Finalize registration

To Begin the RCR Course
Once you have completed the preceding steps you are logged in and registered. At this point, you may
begin the course.

e Select Main Menu

e C(Click George Mason University Courses

o4
IICI I I Collaborative Institutional Training Initiative
|

at the University of Miami

u .
¥ PROGRAM
Main Menu My Profiles = CE Credit Status My Reports  Support = Admin

Main Menu

v George Mason University Courses

* Click here to affiliate with another institution

» Affiliate as an Independent Learner

e Select your registered course to begin the training

od
Al CI I I Collaborative Institutional Training Initiative
| |

“‘ PROCRAM at the University of Miami

Main Menu = My Profiles CE Credit Status My Reports  Support = Admin

Main Menu
W Course i# Status 4 Completion Report W Survey
Social and Behavioral Responsible Conduct of Research Course 1. Mot Started Mot Earned

- My Learner Tools for George Mason University -
& Add a Course or Update Learner Groups
& View Previously Completed Coursework
& Update Institution Profile
& View Instructions page
¥ Remove Affiliation

+ Click here to affiliate with another institution

» Affiliate as an Independent Learner



PREVIOUS USERS (for new CITI users, see page 1)

Go to www.citiprogram.org
Login using your previously created username and password

od
a CI I I Collaborative Institutional Training Initiative
N R

‘\1 PROGRAM

Home = AboutUs = Courses Become a Subscriber CE Credits News and Events = Contact Us

at the University of Miami

Username

Over 6.2 million CITI Program courses have been completed since 2000

On the CITI Main Menu page,
e C(Click on George Mason University Courses
e Select Add a Course or Update Learner Groups

gL

#CITT | conavorstve mstitutonai aining nisaive
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<N PROGRAM
Main Menu = My Profiles  CE Credit Status = My Reports = Support = Admin

at the University of Miami

Main Menu
W Course i Status i\ Completion Report 4 Survey
Social and Behavioral Responsible Conduct of Research Course 1. Not Started Mot Earned

My Learner Tools for George Mason University -
& Add a Course or Update Learner Groups
& View Previously Completed Coursework
& Update Institution Profile
& View Instructions page
W Remove Affiliation

*+ Click here to affiliate with another institution

» Affiliate as an Independent Learner


http://www.citiprogram.org/

On the Select Curriculum — George Mason University page
e Select “l am interested in the Responsible Conduct of Research courses
e (Click Next

Ad
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at the University of Miami

=% PROGRAM
Main Menu My Profiles CE Credit Status = My Reports = Support  Admin

Main Menu » Add Course/Update Leamer Groups

Select Curriculum - George Mason University

* indicates a required field.

* Choose all that apply to your research activities to view available courses.
Choose all that apply

1 am interested In Human Subjects Research Courses.
1 am interested in Lab Animal Research courses.

0 1am interested in the Responsible Conduct of Research Courses,
1 am interested in the US Export Control Regulations course,

1 am interested in the Financial Conflict of Interest Mini-Course.

[ Noxr |
Select the RCR course that is specific to your discipline and click Next

Select Curriculum - George Mason University

* indicates a required field.

* To take Responsible Conduct of Research (RCR) Course, please make your selection below.
Choose one answer

Biomedical Responsible Conduct of Research Course
Social and Behavioral Responsible Conduct of Research Course
Physical Science Responsible Conduct of Research Course

Humanities Responsible Conduct of Research Course

Once you have completed the preceding steps you are logged in and registered for the course. At this
point you may begin the RCR course, listed under George Mason University Courses.

If you have any questions, please contact Debbie Hill at dhill17@gmu.edu
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